
 
 

 

VMS/2025/03/GEN/57           Dated : 28/11/2025 
 

 

IMPORTANT NOTICE REGARDING SCHOOL BUS FACILITY RESTART (DECEMBER 2025) 

 

Dear Parents/Guardians, 

 

This is to inform you that the school bus facility, which is provided by Chief Engineer, Head Quarter, Project Vartak, C/O 

99 APO for our school, will be restarting from December 2025. We wish to convey a few important points regarding this 

service: 

Key Details and Requirements 

1.  The School Bus Facility will be available starting from Friday, December 5, 2025. 

2. Mandatory Submission of Forms: Parents are required to submit the necessary legal documentation to the 

Vartak MT Office before their child can utilise the bus facility: 

 Civil Students: Court Affidavit 

 GREF or Army Students: Indemnity Form which can be collected from MT office, Vartak. 

 (A sample of both forms is attached to this circular) 

 

3. Monthly Fees: The monthly fee for each student – less than Rs. 100/-. Fees must be paid in advance for every 

month at the MT Office. 

 

4. Students can only begin using the bus facility once the required affidavit or indemnity form has been 

successfully submitted. 

 

Bus Details 

Bus No. Registration Number 

Bus 1 23 C 21017 

Bus 2 24 C 21192 

 

Vartak Model School 
HQ CE (P) Vartak 

Vartak Bari, Tezpur (Assam) 
Pin 784001 

 

 

   



General Instructions for Parents/Guardians 

 Timeliness: Please ensure your child is at the designated bus stop at least 5 to 10 minutes before the scheduled 

pickup time and that a guardian is present at the dropping time. The school and bus service are not responsible 

for students who miss the bus, and the bus will not wait for students whose guardians have not arrived to 

collect them. 

 Fees and Payment: Please ensure transportation fees are paid on time as per the monthly schedule. 

 Absences: Kindly inform the school bus driver or conductor if your child will not be using the bus on any 

particular day. 

 Safety and Behavior: Please educate your child on bus safety protocols and the importance of following all rules. 

We encourage you to report any offensive or negligent behavior by the driver, attendant, or other students 

immediately to the school administration. 

 

Instructions for Students 

 Behavior on the Bus: Students must not distract the driver, shout, or move around while the bus is in motion. 

Keep your body inside the bus and never throw objects out of the window. 

 Bus Rules: You must remain seated and wait for the bus to stop completely before getting on or off. The front 

door is the only authorized entry and exit point. 

 Cleanliness: Keep the bus clean and report any damage or untoward incidents to the school immediately. 

 No Eating: Eating is not permitted on the bus. 

We look forward to your cooperation to ensure we can provide this essential bus service smoothly and safely for your 

child. 

Thank you. 

 
 
(Mrs Jonali T. Sarmah) 
Principal 
Vartak Model School 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

Sample of Court Affidavit  for Civil Students 

 



 
 
 



 
 
 

 

Sample of Indemnity Form for GREF / Army students 

 


